COMPOSITION WRITING: the main stages


ANALYSING THE COMPOSITION QUESTION
· Read the question several times. 

· Underline the words that tell you what approach to take. (e.g. discuss, assess, compare). 

· Highlight key words relating to the subject matter. 

· Note any terms that you need to define. 

· Write the question out in your own words. 

· In your introduction say how you interpret the question (e.g. by rephrasing in your own words). 

· In your conclusion, refer back to the question; show the reader that you are still answering the set question. 

 

KEY WORDS IN COMPOSITION TITLES
You might find that the title you have been given does not contain any of these key words. You will have to look carefully at the way the question is phrased, along with any accompanying guidance as to what is expected, to establish what sort of approach is required.

· Account for:  Give reasons for; explain why something happens

· Analyse:  Break up into parts; investigate

· Comment on: Identify and write about the main issues; give your reactions based on what you’ve read/heard in lectures. Avoid just personal opinion.

· Compare: Look for the similarities/differences between two things. Show the relevance or consequences of these similarities. Perhaps conclude which is preferable.

· Contrast: Bring out the differences between two items or arguments. Show whether the differences are significant. Perhaps give reasons why one is preferable.

· Critically evaluate: Weigh arguments for and against something, assessing the strength of the evidence on both sides. Use criteria to guide your assessment of which opinions, theories, models or items are preferable.

· Define: Give the exact meaning of. Where relevant, show you understand how the definition may be problematic.

· Describe: Give the main characteristics or features of something, or outline the main events.

· Discuss: Investigate or examine by argument; sift and debate; give reasons for and against; examine the implications.

· Distinguish between: Bring out the differences between.

· Evaluate: Assess and give your judgement about the merit, importance or usefulness of something. Back your judgement with evidence.

· Examine: Look closely into something.

· Explain: Make clear why something happens, or is the way it is; interpret and account for; give reasons for.

· Explore: Examine thoroughly; consider from a variety of viewpoints.

· Illustrate: Make something clear and explicit, giving examples of evidence.

· Interpret: Show the meaning and relevance of data or other material presented.

· Justify: Give evidence which supports an argument or idea; show why a decision or conclusions were made; answer the main objections which might be made.

· Narrate: Outline what happened.

· Outline: Give the main points/features/general principles; show the main structure and interrelations; omit details and examples.

· Relate: Show similarities and connections between 

· State: Give the main features briefly and clearly.

· Summarise: Draw out the main points only; omit details and examples.

· To what extent: Consider how far something is true, or contributes to a final outcome. Consider also ways in which it is not true.

· Trace: Follow the development or history of an event or process.

 

TIPS FOR PLANNING YOUR COMPOSITION
MAKE AN OUTLINE PLAN 

· Keep the question in sight.


DRAFTING 

· Start with the "middle". 

· Take each main topic, idea, and write a paragraph about it. 

· Do not worry about style or spelling at this stage: let the ideas flow. 

· Each paragraph needs a "topic sentence" that makes it clear what that paragraph is about. The rest of the paragraph will include information and evidence related to that "topic". 

· Write the conclusion: it should sum up the content of the "middle" and relate back to the title. 

· Write the introduction: it is easier to say what your composition sets out to do once you’ve done it. 
CONNECTORS AND LINKERS (Los conectores) 

Son expresiones que sirven para unir las diferentes partes del texto y captar el encadenamiento cronológico y lógico de las ideas.
ESTRUCTURAR LA REDACCIÓN 

a) Introducción
	b) Primer párrafo

	At first sight, 
	A primera vista

	First, 
	En primer lugar

	First of all,
	Antes que nada

	In the first place,
	En primer lugar

	To start with,
	Para empezar


 

	c) Segundo párrafo

	In the second place,
	En segundo lugar,

	Second,
	Segundo,

	Secondly,
	En segundo lugar,

	Third,
	Tercero, 

	Thirdly,
	En tercer lugar, 


 

	d) Conclusión

	Finally,
	Por último,

	In conclusion,
	Para concluir,

	Lastly,
	Por último,

	And eventually, 
	Y finalmente, 


 

	AÑADIR INFORMACIÓN

	apart from
	Aparte de 

	in addition
	Además

	in addition to
	Además de 

	What’s more
	Además; lo que es más

	moreover
	Además

	on top of that
	Además

	besides
	Además

	On the one hand
	Por una parte

	On the other hand
	Por otra parte

	and eventually
	Y finalmente


 

	ESTABLECER UN CONTRASTE

	all the same
	a pesar de todo 

	however
	sin embargo

	instead of 
	en vez de 

	in spite of / despite 
	a pesar de 

	nevertheless
	no obstante

	on the contrary
	por el contrario

	whereas / while 
	mientras 

	though / although
	aunque


 

	EXPLICAR CAUSAS

	because of + noun
	a causa de + sustantivo 

	due to + noun 
	debido a + sustantivo 

	due to the fact that + sentence 
	debido a que + oración 

	for this / that reason  
	por esta / esa razón

	owing to + noun 
	debido a + sustantivo 

	owing to the fact that + sentence 
	debido a que + oración 


 

	EXPLICAR RESULTADOS

	as a result
	como resultado

	because of 
	a causa de 

	consequently
	en consecuencia,

	so
	por lo tanto 

	that's why
	por eso, por esa razón... 

	therefore
	Por lo tanto

	EXPRESAR ALGO DE OTRA MANERA

	that is (to say)
	es decir

	in other words
	en otras palabras

	in short
	en resumen


 

	EXPRESAR HECHOS

	actually
	en realidad

	as a matter of fact,
	de hecho

	in fact,
	de hecho

	really
	en realidad


 

	EXPRESAR UNA OPINIÓN PERSONAL

	as far as I am concerned
	por lo que a mí respecta

	from my point of view
	desde mi punto de vista

	I agree
	estoy de acuerdo 

	I disagree
	no estoy de acuerdo 

	in my opinion
	en mi opinión

	in my view
	según lo veo 

	I think that
	creo que 

	it is true that
	es verdad que 

	personally
	personalmente

	to be honest,
	para ser honesto 

	to tell the truth,
	a decir verdad


 

	MODIFICAR LO QUE SE ESTÁ DICIENDO 

	above all
	sobre todo

	all in all
	en general 

	at least
	al menos

	basically
	básicamente, fundamentalmente 

	especially
	especialmente, sobre todo 

	essentially
	esencialmente

	in general
	en general 

	in particular
	en particular

	more or less
	más o menos

	on the whole
	en general

	to a certain extent
	hasta cierto punto


 

	PONER EJEMPLOS

	, and so on.
	, etcétera.

	for example,
	por ejemplo,

	for instance,
	por ejemplo,

	such as
	tal(es)como


 

	RESUMIR LO QUE SE HA DICHO

	all in all
	en suma

	in brief
	en resumen

	in conclusion
	Para concluir

	in short
	en resumen

	on the whole
	en general

	to sum up
	Para resumir


 

	SECUENCIAR LA NARRACIÓN;

	after that
	después de eso 

	all of a sudden
	de repente

	Finally
	Finalmente

	First of all
	En primer lugar 

	in the end
	al final

	in the meantime
	mientras tanto

	meanwhile
	mientras tanto 

	next
	luego

	suddenly
	de repente 

	then
	entonces, después 

	while
	mientras


